


Revised: 11/13/08 

OFFICE USE ONLY 

Reservation #_______________ 
JEFFERSON PARISH 

DEPARTMENT OF PARKS AND RECREATION 

Organization Name ___________________________________________________________________________________________ 

Name ______________________________________________ Phone: Home _____________________ Work __________________ 

Address ______________________________________________________ City __________________________ Zip _____________ 

E-mail address: __________________________ Cell: _________________________________ Fax: __________________________ 

Alternate name ______________________________________ Phone: Home _____________________ Work __________________ 

Type of activity _________________________   No. of people ________  Ages _________ Chaperones:  YES    NO 
 
Will there be any refreshments?  YES        NO  Will there be . . .  

Will the refreshments be . . .  Served    Sold  A beer truck? -----------------------------------------------  YES    NO 

Will the event be catered?  YES        NO  A DJ/music -------------------------------------------------  YES    NO 

Will alcohol/beer be served?  YES        NO  Tents/ Canopy? -------------------------------------------  YES    NO 

Will seafood be served?  YES        NO  Spacewalk/ other entertainment? ---------------------  YES    NO 

Request for:   (Indoor reservations ONLY)   

 No. of tables needed ________________________  Other  entertainment, if so, what?_____________________________ 

 No. of chairs needed ________________________   __________________________________________________ 

Date(s) _________________________________________ Day(s) of week ________________________________________ 

Starting time _________     AM     PM  (1 hr. setup included)  Duration of event ______________________________________ 

Ending time __________  AM     PM   (Event must end at this time and facility vacated within 15 minutes) 

Location: _____________________________________________________ 

Room ___________________Shelter No. _______________________ Field No. _____________________ Gym _________________ 

RELEASE OF LIABILITY AND INDEMNIFICATION: 
 I, as an authorized representative of the group requesting the use of Jefferson Parish facilities, agree that said group shall hold harmless Jefferson 
Parish, its employees and agents, from and against any and all liability which may be alleged or which results from any injury to persons or property 
caused by, or to, any person or organization (including its members) or guests connected with any meeting or function at any of the meeting facilities. In 
addition, said group shall indemnify Jefferson Parish, its employees and agents, from and against any and all liability and related legal costs, which 
liability may be alleged, or which results from any injury to persons or property caused by, or to, any person or organization (including its members) or 
guests connected with or attending any meeting or function at any of the meeting facilities. 
 Jefferson Parish assumes no responsibility whatever for any property placed in meeting rooms in connection with this meeting(s) or otherwise. 
Further, Jefferson Parish is expressly released and discharged from any and all liability for any loss, injury or damage to persons or property, which may 
be sustained in connection with, or as a result of this meeting. 
 I understand that this is only a request and that further, no tickets, publicity or arrangements regarding this event, beer truck, etc. are to be made 
until I am notified by Jefferson Parish that this event has been booked and confirmed. I have read and understand the rules presented to me and do 
agree to comply. 
 The General Booking Policy of the Jefferson Parish Department of Parks and Recreation is a part of this document.  Please be sure you have been 
provided these important rules and regulations. 

 

____________________________________________________________    _____________________________________ 
Signature of Authorized Representative of Reserving Group                      Date 
 

TOTAL PAID $___________   Cash ________  Check No. ________ Driver’s License No. ______________________________  

FOR OFFICE USE ONLY: 

If this event has been identified as requiring security, the Booking Secretary must complete section below. 

JPRD reserves the right to cancel this event if a police detail is not obtained or due to other extenuating circumstances. 

TO: JEFFERSON PARISH PUBLIC ASSIGNMENT OFFICE 

Number of Sheriff’s Office Detail Officers needed ___________          Playground/Park _____________________________________ 

 

Event Date ____________________   From __________  AM   PM   To   __________  AM   PM    

The above named organization/person is applying for a police detail. Please assign the above requested Sheriff’s Office detail for this 

date. 

                         _______ hours (Minimum – 4 hours) @ $30 (hourly rate per deputy)  = $______________    

Approved by (Signature) _____________________________________________________ Date _______________ 

Jefferson Parish Sheriff’s Office – Public Assignment Office 


