JEFFERSON PARISH
CHILDREN & YOUTH PLANNING BOARD

MEMORANDUM OF UNDERSTANDING
FOR
JUVENILE JUSTICE INFORMATION SHARING

I. VISION

The MOU will cultivate a collaborative culture that embodies trust, shared ownership, mutual respect, direct and open
communication, and responsiveness to the varied organizational and cultural perspectives represented, so that multiple
stakeholders may make a formal long-term commitment to sharing resources and information to accomplish their vision
by problem solving, negotiation and willingness to compromise and commit to developing and implementing juvenile
information sharing.

II. MISSION

Review of the various agencies that serve the juvenile population in Jefferson Parish has revealed systemic limitations in
the ability to disclose information that, if rectified, could ultimately benefit the juveniles in the juvenile and/or criminal
justice system. The purpose of this memorandum is to establish a cooperative relationship between stakeholder agencies
and to formally authorize the transmittal of confidential individual information in compliance with applicable state and
federal laws to streamline the juvenile’s passage through the system. The parties further acknowledge and agree that the
guidelines contained herein are intended to establish uniformity in the handling of the case and to assure that each case
is addressed on a case-by-case basis to promote a response proportional to the various and differing factors affecting each
case.

III. BACKGROUND

The Juvenile Justice Reform Act of 2003 (Act No. 1225) established the Juvenile Justice Reform Act Implementation
Commission (LSA RS 46:2751 et seq.), created the Children’s Cabinet (LSA RS 46:2601 et seq.), and ultimately codified
the concept of an Information Sharing Agreement among agencies involved in the Juvenile Justice System (Ch.C. 541 et
seq.). By Jefferson Parish Ordinance No. 22308 (2004), the Jefferson Parish Children & Youth Planning Board was
established.

Member agencies of the Jefferson Parish Children & Youth Planning Board executed an Interagency Relationship
Cooperative Endeavor Agreement pledging to work collaboratively and cooperatively among themselves and with others
in the community to serve the multi-faceted needs of the children of Jefferson Parish and their families. Three goals
identified by the agreement were creating an atmosphere of support and understanding for the needs of children and
families, enhancing communication between signatory agencies, and ensuring that services provided by the signatories
are of the highest quality and meet the needs of children and families.

The purpose of the Jefferson Parish Children & Youth Planning Board is to participate in the formulation of and to
preparation of a comprehensive plan for services and programs for children and youth in Jefferson Parish in accordance
with Jefferson Parish Ordinance Sec. 2-708.6.

The Board endeavors to assess, align, coordinate, prioritize, and measure all services and programs that address the
needs of youth and families who are at-risk for, or identified with, social, emotional, developmental problems,
educational failure, abuse, neglect, exposure to violence, mental illness, substance abuse, poverty, developmental
disabilities or delinquency. The Board encourages collaborative efforts among local stakeholders for assessing the
physical, social, behavioral, and educational needs of youth in their respective communities and for assisting in the
development of comprehensive plans to address such needs. The Board shall perform all services authorized by
Jefferson Parish Code of Ordinances (Sec. 2-708.6 Purposes and Function of Board, Ordinance No. 22308, Creation
of the Jefferson Parish Children & Youth Planning Board).
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IV. ROLES AND RESPONSIBILITIES

The signatory agencies pledge to meet these obligations to the best of our ability through the services and actions
we provide, and the agencies and individuals with whom we contract to provide social services by:

(1) Actively participating in the delivery, monitoring and evaluation of the programs working in
conjunction with each and every contractor used by our agencies to ensure the delivery of high quality services to
meet the goals of this agreement.

(2) Reviewing communication policies and practices with and among the other parties to this agreement
and others serving the children and their families, enhancing and improving the communication plans and
methods to the best degree feasible.

(3) Collecting and maintaining data and, when feasible, assisting all parties in the delivery of the services and
assisting in the overall identification of needs and problems of the children and their families, allowing for the ongoing
adjustment of programs and services so that they may better serve children and their families.

(4) Sharing de-identified aggregate agency data for the purposes of law, policy, and program development,
and program evaluation and performance measurement to ensure continuous quality improvement within locally
developed juvenile justice collaborative efforts and among state-level stakeholders and policy-makers.

This Memorandum of Understanding is the next step in the process.
V. PARTIES/STAKEHOLDERS
The following parties are signatories to this Memorandum of Understanding;

Jefferson Parish Juvenile Court
Informal Families in Need of Services
Juvenile Drug Court
Parish of Jefferson
Department of Juvenile Services
Probation Department
L. Robert Rivarde Detention Center
Jefferson Parish District Attorney’s Office
Juvenile Diversion Program
Juvenile Division-Prosecution
Truancy Assessment and Service Center
Jefferson Parish Human Services Authority
Jefferson Parish Sheriff’s Office
Jefferson Parish School Board (a.k.a., Jefferson Parish Public School System)
Louisiana Department of Children and Family Services
Louisiana Youth Services - Office of Juvenile Justice

VI. LEGAL AUTHORITY
The legal authority is La. Const. Art. VII Sec. 14C.

The parties enter this agreement pursuant to authority granted in the Louisiana Children’s Code, Article 541. The sharing
of records pursuant to this agreement will be made in accordance with all applicable federal and state laws, including the
following: Louisiana Criminal Code, Louisiana Children’s Code, the Louisiana Revised Statutes, and the Louisiana Code
of Evidence, Health Insurance Portability and Accountability Act of 1996 (HIPAA) 45 CFR sec. 160.101 and 65 F. Reg,
82462 et seq., Family Educational Rights and Privacy Act (FERPA) 34 CFR Sec. 99.1 et seq., Miscellaneous Provisions
Relating to Substance Abuse and Mental Health (42 USC, 290dd-2 et seq. (CFR Part 2), Substance Abuse and Mental
Health Services Administration (SAMHSA) 42 USC sec. 290AA, and Child Abuse Prevention and Treatment Act
(CAPTA) 42 USC Sec. 5101 et seq. and 42 USC Sec. 5116 et seq.
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VII. PROPOSITIONS

WHEREAS, the privacy and confidentiality of information regarding a youth in the juvenile justice system is an
important legal and ethical principle; and

WHEREAS, appropriate sharing of information can improve decision-making and care involving the youth; and

WHEREAS, the parties agree that information should be shared only when it presumptively will be to the youth’s benefit;
and

WHEREAS, the parties agree that information identifying the youth should be shared only to the degree it is necessary
for the recipient of the information to perform his or her role; and

WHEREAS, youth who are charged with committing delinquent acts or who are charged with status offenses are
guaranteed the rights against self-incrimination and to counsel pursuant to the Fifth and Sixth Amendrmients of the United
States Constitution and our state constitution ;and

WHEREAS, the general rule of law as to disclosure of youth-serving agency records is that they are closed to both public
dissemination and interagency sharing unless statutory exceptions apply; and

WHEREAS, the parties agree that the information shall only be disclosed when there is legal authority and/or an informed
consent to release information by the youth and/or the youth’s parent of legal guardian; and

WHEREAS, the parties agree to take all necessary steps to encrypt information shared electronically to ensure the
security and privacy of the youth’s information; and

WHEREAS, the participating agencies agree that they will not, without good cause, refuse to disclose the information
necessary to achieve the purposes of this MOU; and

WHEREAS, all records/reports are considered confidential and shall not be released unless otherwise allowed by this
MOU, state or federal law:

NOW, THEREFORE, the parties agree that this Memorandum of Understanding reflects their understanding and
agreement as to the permitted and prohibited sharing and uses of information in the Jjuvenile justice process.

VIIL LIMITS OF DISCLOSURE

This Agreement does not supersede state or federal privacy laws or relinquish youths’ and families’ rights to privacy.
Whenever possible, agencies are encouraged to obtain proper permission for releasing protected information through
properly executed consent to release forms. However, the Department of Children and Family Services’ records are not
subject to waiver and shall not be released, except in accordance with state and federal law. If consent forms are not able
to be executed or the release is for the Department of Children and Family Services’ records, agencies must determine if
the request for information falls into one of the state or federal exceptions. For example, but not limited to, Louisiana
Children’s Code Article 544(A) regarding juvenile justice, La. R.S. 46:56(F)(4) regarding Department of Children and
Family Services, 42 CFR Part 2 §2.35 for substance abuse programs, 34 CFR 99 (FERPA) §99.31 for educational
institutions, and 45 CFR 164.512(a) (HIPAA) for covered entities. Further information sharing is limited to case-specific
information on a need to know basis for professionals who provide services to a child or family (Ch.C. 412(D)).

Records submitted to Juvenile Court are maintained by the Clerk of Court. Records concerning juvenile criminal

proceedings are confidential and are destroyed by the Clerk of Court after the case has been inactive for 10 years pursuant
to Ch.C. 415.
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IX. INFORMAL PROCEEDINGS
A. Truancy Assessment and Service Center (TASC):

Referrals to TASC are generated by the Jefferson Parish Public School System (JPPSS) or community members pursuant
to Ch.C. Art. 731. Services provided by multi-agency TASC centers are enumerated in Ch.C. 791.2. Referrals are
received and screened by TASC intake officers. Informal Family Services Plan Agreements are developed using
information from interviews with teachers and family members and information from Infinite Campus, the student
information database for JPPSS. Information contained in Infinite Campus is protected under Federal Educational Rights
to Privacy Act ([FERPA], 34 CFR 99). TASC Intake Officers are authorized to access Infinite Campus via an existing
Memorandum of Understanding and 34 CFR 99 §99.31(a)(1). Further, TASC Intake Officers are authorized to access
Infinite Campus at referring schools for more detailed information on referred youth only to develop Informal Family
Service Plan Agreements. Information obtained from Infinite Campus shall not be released to third parties. TASC case
files are to be maintained for a seven year period from the date of termination, and then destroyed.

Requests for information from TASC are predominantly from Informal Families in Need of Services (FINS) intake
officers to conduct an investigation pursuant to Ch.C. 732. Information requested includes progress and compliance
reports, and services obtained by the youth and family for the purpose of developing an Informal Family Service Plan
Agreement. This information is prohibited from being re-released to third parties.

B. Informal Families in Need of Services (FINS):

According to Ch.C. Art. 727 under Title VII (Families in Need of Services), all provision of the Children’s Code remain
applicable under Title VII unless otherwise specified in that Title. Title VII does not show any exemptions of Ch.C Art.
412 (Confidentiality) from Title VII proceedings. Ch.C. Art. 412 encompasses all matters or proceedings before the
Juvenile Court. According to Ch.C. Art. 116, Sub-part (11), “juvenile proceeding” or “juvenile case” is defined as a
proceeding or case in which the Court is exercising juvenile jurisdiction. Juvenile Court has jurisdiction over families in
need of services under Title VII of the children’s Code (Ch.C. Art. 729).

Informal Family Services Plan conferences are held by intake officers pursuant to Ch.C. Art. 732. The intake officer
convenes a conference with all agencies able to provide services for the family. An Informal Family Services Plan
Agreement (IFSPA) is created pursuant to Ch.C. Art 744. Mental health, substance abuse, and/or risk/needs screening
and assessment tools contribute to the development of the IFSPA. Information collected through the
screening/assessment process is part of the IFSPA and follow the same rules of confidentiality, Evidence of the existence
of the agreement shall not be used against the child, caretaker, or other family member over objection in an adjudication
hearing or criminal trial. Such evidence may, however, be used in a disposition hearing in the juvenile court or for the
purpose of a pre-sentence investigation after a criminal conviction.

Information stating unsatisfactory completion of Informal FINS is forwarded to the District Attorney’s Office for formal
handling of the FINS referral (Ch.C. 746) and also to the Jefferson Parish Public School System.

X. FORMAL PROCEEDINGS

A. Intake/Initial Referral

Louisiana Children’s Code Article 412(A) establishes confidentiality for all proceedings before juvenile court, This
confidentiality is extended to Informal Families in Need of Services, Truancy Assessment and Service Centers,
Diversion, Informal Adjustment Agreements, and any other program under the Louisiana Children’s Code pursuant to
Ch.C. Arts. 727 and 802. Formal proceedings, including formal (petitioned) FINS and delinquency proceedings, are
included under this Article. Louisiana R.S. 15:574.12 establishes confidentiality of information related to youth in the
custody of the Louisiana Office of Juvenile Justice.

B. Formal Families in Need of Services

Pursuant to Ch.C. Articles 746, et seq., referrals to formal proceedings for Families in Need of Services (FINS) are
generated by the District Attorney’s Office. Information contained in the petitions is required by Ch.C. Art. 749. A
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similar judicial process is utilized for delinquent petitions. Therefore, information shared in this process is enumerated
in sub-section C.

According to Ch.C. 768, evidence and witnesses for FINS adjudication hearings shall be conducted according to the rules
of evidence applicable to civil proceedings.

For the purpose of conducting pre-dispositional investigations for adjudicated FINS cases pursuant to Ch.C. Arts. 773
and 744(B)(1), release of arrest histories to investigating probation officers is authorized by the court. Records included
are “rap sheets”, AARMS, MOTION, and NCIC reports.

Requirements for information contained in the pre-dispositional report for FINS petitions are stated according to Ch.C.
744. Information obtained for the purpose of the pre-dispositional report includes identification of the conduct of the
child, caretaker, or any family member which is causing serious harm to the child and the services needed by that
individual to mitigate or eliminate the problems with the family unit.

This information is obtained through a semi-structured interview performed by the probation officer with the guardian,
youth, and representatives of any agency having responsibility for providing services. Such agencies include Jefferson
Parish Human Services Authority, Department of Children and Family Services, Jefferson Parish Public School System;
Jefferson Parish Juvenile Assessment Center; Jefferson Parish SherifPs Office and/or municipal law enforcement
agencies; District Attorney’s Juvenile Diversion Program, if applicable; and, Jefferson Parish Juvenile Court — Informal
FINS program. Information is provided to the investigating probation officer for the purpose of pre-dispositional
investigation.

Pre-dispositional investigation reports are to be provided to the court for FINS cases (Ch.C. Art. 775(D)), the District
Attorney, and the Public Defender’s Office.

Pursuant to Ch.C. Art. 779, the pre-dispositional report shall be used as evidence in disposition hearings. According to
Ch. C. 779(C), any case in which the family has been adjudicated to be in need of services, the court may order any
public institution or agency and its representatives to provide any services specified in its order as necessary to improve
the family relationships or reunite the family in the best interests of the child, provided that such services are available
within the agency or institution and report at least once every six months in writing concerning the progress of the family
in receiving and accepting the services ordered.

Pursuant to Ch.C. Art. 782, the court shall enter into the record a written judgment of disposition and copies of the
Jjudgment of disposition shall be furnished to all parties.

Under Title VII, Chapter 13 Case Review Procedure; Reports; Review Hearings (FINS), there are currently no provisions
for formal FINS review hearings. However, review hearings for adjudicated Families in Need of Services cases may be
conducted as needed as authorized by the court. Such cases are supervised by the Jefferson Parish Department of Juvenile
Services, the Louisiana Office of Juvenile Justice, or the Louisiana Department of Children and Family Services as
assigned at the dispositional hearing.

C. Delinquency
(1) Law Enforcement

Pursuant to the La. Children’s Code, law enforcement officers can conduct investigations on alleged delinquent activities.
The Juvenile Intake Center is the primary entry point for juvenile arrests. Juvenile Arrest Reports (JARS) are processed
by the Juvenile Intake Center for all youth arrests and subsequently submitted to the District Attorney’s Office and an
officer designated by the court pursuant to Ch.C. Art. §14(E).

In accordance with Ch.C. 814(E), the court hereby authorizes transmittal of the JAR to the L. Robert Rivarde Detention
Home Manager, or his/her designee, and probation officers assigned to supervise or perform an investigation (Ch.C.
890(A)(1)). For the purpose of conducting pre-dispositional investigations pursuant to Ch. C Art. 890(A)(1), release of
arrest histories to investigating probation officers is authorized by the court. Records included are “rap sheets”, ARMMS,
MOTION, and NCIC reports.
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The Detention Assessment Instrument (DAI) is a valid and reliable tool for determining youths’ appropriateness for
detention. It is completed by Juvenile Intake Center staff for the purpose of detention population management. The DAI
is provided only to the L. Robert Rivarde Detention Center intake staff for all detained youth, to the Juvenile Court, or
an officer designated by the court to receive the report, and a copy is provided to the Department of Juvenile Services
Assistant Director, or his/her designee, for data-collection purposes.

Any information obtained from law enforcement by any agency shall not be re-disclosed to a third party.
(2) Diversion

According to Ch.C. Art. 839, the District Attorney may authorize an informal adjustment agreement prior to filing a
petition. In Jefferson Parish, this process occurs by the District Attorney referring charges to the Juvenile Diversion
Program, which is administered by the District Attorney’s Office. In order to perform duties necessary to divert youth
from formal processing, the court hereby authorizes the District Attorney’s Juvenile Diversion Program to access the
court case management computer system and the arrest history database pursuant to Ch.C. Art. 412(D)(6). This
information is utilized only to obtain juvenile referral histories for eligibility and service provision purposes.

Information collected from youth, such as school records, assessment information, or other relevant information, is
confidential under Art. 412(A). Re-release of this information to third parties is not authorized. Termination letters
noting the reason for termination may be forwarded to prosecution for further case handling.

In accordance with Ch.C. Art. 841(A), evidence of an informal adjustment agreement shall not be used against the child
in an adjudication hearing. Further, Ch.C. Art. 841(A) authorizes statements made during the course of pre-petition,
diversionary counseling to be utilized in pre-sentence investigations after a criminal conviction. As such, diversion staff
may release to probation officers conducting pre-sentencing investigations information relevant to case planning and
disposition.

(3) Adjudication
a. Adjudicatory hearing

According to Ch.C. Art. 881, evidence for delinquency adjudication hearings shall be conducted according to the Code
of Evidence applicable to criminal proceedings. Prosecutors and public defenders may present witnesses and physical
evidence at the adjudication hearing. However, evidence of an Informal Adjustment Agreement shall not be used in an
adjudication hearing. Ch.C. Art. 879(B) allows adjudication hearings to be open to the public when the case involves a
crime of violence as defined in RS 14:2(13) or a delinquent act which is a second or subsequent felony-grade adjudication.

b. Pre-Disposition Report to the Court

A pre-disposition investigation is ordered by the Court to be performed by Department of Juvenile Services and, where
applicable, Louisiana Office of Juvenile Justice probation officers pursuant to Ch.C. Arts. 773 and 888(B). Requirements
for information collected for the pre-dispositional report for adjudicated delinquents are set forth in Ch.C. Art. 890 and
are as follows:

(1) The circumstances attending the commission of the offense; the attitudes of the child and his parents toward the
offense, the prior offenses committed by the child, including other referrals or contacts not resulting in juvenile court
petitions; and, when applicable, the disposition of companion cases arising out of this offense.

(2) The impact of the victim, if a child is adjudicated of or admits to a delinquent act involving a victim. The court shall
require that a victim impact statement be included in the predisposition report. The victim impact statement shall include
factual information as to whether the victim or his family has suffered, as a result of the offense, any monetary loss,
medical expense, or physical impairment, and shall include any other information deemed relevant. The District Attorney
may also file a victim impact statement with the court.

(3) The child’s home environment and dynamics, stability, economic status, participation in community or religious
activities, and any physical, mental, or emotional handicaps, substance abuse, or criminal history of any of its members.
(4) The child’s current physical description, developmental and medical history, social adjustment in the community,
school record, including the name and address of the school where the child is registered and enrolled, employment or
vocational interest, significant behavior patterns, or other personality traits relevant to his rehabilitation.
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This information is obtained through a semi-structured interview performed by the probation officer with the guardian,
youth, and representatives from any agency providing services for the youth or family. Such agencies include Jefferson
Parish Human Services Authority, Jefferson Parish Juvenile Court; Department of Children and Family Services;
Louisiana Office of Juvenile Justice, Jefferson Parish Public School System; Jefferson Parish Sheriff’s Office and/or
municipal law enforcement agencies; District Attorney’s Juvenile Diversion Program, if applicable; and, Jefferson Parish
Juvenile Court — Informal FINS program. Information is provided to the investigating probation officer for the purpose
of pre-dispositional investigation.

In accordance with the Family Educational Rights to Privacy Act (([FERPA], 20 USC §1232g(b)(1), 34 CFR 99.38) the
Jefferson Parish Public School System will allow access to Infinite Campus, the electronic student data program, by
Juvenile justice individuals designated in writing to access school records. Access to Infinite Campus by the juvenile
Justice system is solely for the purpose of coordinating services for youth. This information shall be accessed prior
adjudication, as allowed by FERPA §99.38. Access to educational records after adjudication requires written consent
from the student and parent/guardian. Upon receiving approval to access Infinite Campus, designated individuals will
certify in writing to the school system that the information will not be redisclosed to third parties.

Information collected by probation officers conducting the pre-dispositional investigation includes the Massachusetts
Youth Screening Inventory-2 (MAYSI-2), Structured Assessment of Violence Risk in Youth (SAVRY), and, when
applicable, psychological and/or psychiatric evaluations. These screening and assessment instruments are collected for
the purpose of identifying needs of the youth and their families. Data collected for the purpose of scoring these
instruments shall not be disclosed. Summaries and conclusions shall only be disclosed to the Jefferson Parish Juvenile
Court, the Louisiana Office of Juvenile Justice (according to R.S. 15:840.1), or any agency identified as providing
services for the youth or family.

Pursuant to Ch.C. Arts. 775(D) and 412(D)(10), copies of the pre-dispositional reports are provided to agencies
responsible for providing rehabilitative services identified in the pre-dispositional investigation after the disposition
hearing. Such copies are to be used solely in case planning and coordination and shall not be disclosed to any third party.
In addition, pre-dispositional reports are to be provided to the district attorney and counsel for the child for delinquency
cases (Ch.C. Art. 891(A)). Disclosures of the pre-dispositional report to any agency or individual not identified as having
responsibility for providing services is prohibited.

(5) Disposition Hearing

Pursuant to Ch.C. Art 893(B), the pre-dispositional report shall be used as evidence in disposition hearings. Pursuant to
Ch.C. Art. 903(B) the judgment of disposition shall be entered into the record a written judgment. Any agency authorized
to view the Court records has access to the disposition. Further, upon request, a copy of the judgment of disposition shall
be furnished to the parent.

(6) Post-disposition Review Hearings

Review hearings are conducted for adjudicated delinquency and status cases supervised by the Jefferson Parish
Department of Juvenile Services, the Louisiana Office of Juvenile Justice, or the Louisiana Department of Children and
Family Services assigned at the dispositional hearing.

For youth adjudicated as delinquent, Ch.C. Art. 905 states that any institution or agency to which a child is assigned,
upon request, shall provide the court with any information concerning the condition, supervision, treatment, or
rehabilitation program of the child. Further, any institution, agency, or person to which a child is assigned shall, not less
than every six months, report in writing the whereabouts and condition of the child to the judge who rendered the
judgment of disposition. Information required at review hearings for youth under supervision of the Department of
Children and Family Services are allowed under R.S. 46:56.

Information provided by these agencies includes probation reports, treatment progress reports, school reports, and
assessment results. Recommendations for continued actions are also made by agencies assigned at disposition. Reports
are prepared and submitted to the Court in two ways. First, reports submitted in advance of the review hearing are
submitted to the Clerk of Court for entry into the Court Record. Second, reports submitted at the time of the Review
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Hearing are subinitted to either the presiding judge or Court Probation Officer. Reports are disseminated to both the
prosecution and defense counsel.

Reports provided to the Court for review hearings should contain information regarding compliance to conditions of
probation/supervision, including school attendance, behavior, assessments, and progress; treatment progress, results of
screenings, assessments, evaluations and recommendations; or reports from residential treatment facilities. This
information is provided for the sole purpose of informing the Court about the compliance of the youth and family to the
conditions of supervision. Re-disclosure of the report to any agency not involved in the review hearing is not authorized.

(7) Service Coordination with the Jefferson Parish Public School System

To coordinate service provision between the juvenile justice and public school systems through the Academic/Behavioral
Intervention Teams (A/BITs), and pursuant to Ch.C. Art. 4 12(D), the court authorizes release of the pre-dispositional
report to the principals, or their designees, of four Jefferson Parish Public School system schools to be identified at a
later date. Parameters for success of this pilot program will be established by parties from both entities with the goal of
establishing further coordination between these systems.

(8) Placement Planning

Pursuant to Court orders and Louisiana R.S. 15:840.1, discussions between the Office of Juvenile Justice, Department of
Juvenile Services, and Department of Children and Family Services are held to determine appropriateness of out of home
placements for youth who have met requirements of the Adoptions and Safe Families Act (ASFA). These discussions
focus on determining eligibility for termination of parental rights and whether reasonable efforts were implemented to
maintain the youth in the home. Information provided by the supervisory agency, predominantly the Department of
Juvenile Services, includes results from screening/assessments, mental health evaluations, therapeutic treatment,
probation supervision, school, and child welfare involvement. Recommendations target the needs of youth and abilities
of families to provide an environment necessary for the proper development of the youth. Decisions regarding placement
are made at the time of the discussion. Recommendations are made in writing to the Court regarding the most appropriate
placement for the youth.

XI. ISSUES THAT THIS MOU DOES NOT COVER

It is not the intention of this MOU to supersede existing local, state, or federal statutes, specifically HIPAA, FERPA, and
42CFR Part I1, but rather, act as an adjunct to provide additional clarity to information that can and cannot be disclosed
during juvenile justice proceedings for the purpose of case coordination and planning. This MOU does not supersede
statutory requirements for internal policies and procedures.

The intent of this MOU is to complement existing internal policies and procedures in compliance with existing federal,
state, and local statutes, where applicable.

XII. ADMINISTRATION OF THE MOU

The administration of this Memorandum of Understanding will be the responsibility of the Interagency Coordination and
Training Committee under direction from the Jefferson Parish Children & Youth Planning Board (CYPB). The CYPB
is a multi-agency board established by Act 555, the Children & Youth Planning Board Act.

The interagency management committee operates in the following manner: Meetings occur on a monthly basis.
Proceedings will be recorded via audio recording and minutes will document committee activities. The committee will
be responsible for oversight activities, proposing alternative solutions, and resolving conflicts to a consensus of the
committee. Roberts Rules of Order shall be used for committee approval. Committee membership is listed in the
organizational chart of the Children & Youth Planning Board.

The following signatories or departments within each signatory are authorized to disclose information to and receive
information from other signatories in compliance with the terms of this MOU and applicable federal and state laws:

Jefferson Parish Juvenile Court
Informal Families in Need of Services
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Juvenile Drug Court
Parish of Jefferson

Department of Juvenile Services

Probation Department

L. Robert Rivarde Detention Center
Jefferson Parish District Attorney’s Office

Juvenile Diversion Program

Juvenile Division-Prosecution

Truancy Assessment and Service Center
Jefferson Parish Human Services Authority
Jefferson Parish Sheriff’s Office
Jefferson Parish School Board (a.k.a., Jefferson Parish Public School System)
Louisiana Department of Children and Family Services
Louisiana Office of Juvenile Justice

Agency administrators and members of management teams will be responsible for monitoring their respective agencies’
compliance with the terms of this MOU. Each agency shall perform case audits based on their own internal policies and
procedures.

Agency administrators will be responsible for providing internal training to staff members in the use and applicability of
this MOU. The CYPB Interagency Training and Coordination Committee will be responsible for providing multi-agency
training on the use and implementation of this MOU. Agency administrators will only be responsible for training after
the CYPB Training and Coordination Committee has provided the necessary multi-agency training,

The signatories of this MOU, or their designees, shall meet, at a minimum, quarterly via the Children & Youth Planning
Board (CYPB) Interagency Training and Coordination Committee to review the progress and compliance to the terms of
this MOU. Recommendations for revisions will be made pursuant to committee guidelines and, if approved, shall be
included in the annual review of the MOU.

XIIL DISPUTE RESOLUTION PROCESS

Disputes arising from the terms and conditions of this MOU by signatories shall be registered with the Chairperson of
the Interagency Training and Coordination Committee of the CYPB and the Chairperson of the Children & Youth
Planning Board in writing. Within 60 days, the dispute shall be taken up by an ad hoc Dispute Resolution Committee,
consisting of 5 members from the Children & Youth Planning Board. Meeting notices for the Dispute Resolution
Committee shall be promulgated to the CYPB membership 30 days prior to the meeting. The Chairperson of the
Interagency Training and Coordination Committee shall appoint five members from organizations that are not involved
in the dispute for the DRC. Members shall vote on a chairperson. Agencies seeking dispute resolution shall present their
position to the committee. The DRC shall hear the dispute from agency representatives and render a decision consistent
with applicable federal and state laws. Decisions are based on a vote of DRC regular members, with the chairperson
having the deciding vote in a tie. The decision of the DRC is final. The decision of the DRC shall be presented to the
CYPB at the next regular CYPB meeting. It is the responsibility of agency administrators to adhere to the decision of
the DRC when it is consistent with applicable federal and state laws. However, nothing contained herein shall prohibit
any aggrieved party/stakeholder from pursuing any legal remedies available in the 24™ Judicial District Court for the
Parish of Jefferson, State of Louisiana.

XIV. DURATION OF THE MOU
This MOU is in effect for two (2) years from the date of the last signature with an option to extend for a two (2) additional
years upon 2/3" vote of the Children & Youth Planning Board appointed members. Agencies may terminate their

participation in this MOU by a letter to the Interagency Training and Coordination Committee of the Children & Youth
Planning Board.
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XV. SIGNATORILS

In witness whereof the parties have hereto have executed this Memorandum of Understanding. Legal counsel for each
signatory has reviewed and approved this MOU.

nn Murry KEller, Chief Judge te
Jefferson Parish Juvenile Cburt

-

-4-2015
ChristopherA.. Roberts, Chairman Date
Jefferson Farish/Council

Ao 2 shhs
Roy L. Jurker, Jr., Director Date

Jefferson Pari epartment of Juvenile Services

_ v b-22-15
Paul D. Connick, Jr., District Attorney Date

Jefferson Parish District Attorney’s Office

S &Yl 268

Alicia Englith Rhoden, Executive Director Date
Jefferson Parish Human Services Authority

- 2feofr5

Newell Normand, Sheriff Date
Jefferson Parish Sheriff’s Office

C bty Thoyd Hhrafis

Cedric Floyd, President v Date
Jefferson Parish Public School System
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ATTACHMENTS:
1. Combined consent form that is FERPA, HIPPA, and 42CFR compliant.
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AUTHORIZATION TO RELEASE OR OBTAIN CONFIDENTIAL INFORMATION
(This form is compliant with HIPAA, 42 CFR Part 2, and FERPA)
'NOTE: A separate consent form is required when requesting “psychotherapy notes”.

Jefferson Parish

Name: Request Date:
Mailing Address: DOB:
City/State/Zip: SSN:
I authorize:
Agency Initial Agency Initial | Agency Initial
City, Parish, and other
Department of Health & Hospitals Department of Labor focal publie school boards
. ; Courts Exercising Truancy Assessment &
kouisiang Office of Juvenilc Justice Juvenile Jurisdiction Service Centers
i Law Enforcement Families in Need of
Department of Education Rt Services Offices
Department of Children and Family o 5 F i
Services *(only release consistent 3';.‘:'“ Aleroy'y g“mht St Reaintin
with state and federal law) bhiind eparm
Jefferson Parish Human Services Other: Other:
Authority er:
0 To release information TO: | 0 To obtain information FROM
(Initial each box that indicates if the information is being released OR requested)
Agency Initial Apency Initial | Agency Initial

Department of Health & Hospitals

Department of Labor

City, Parish, and other
local public school boards

Authority

A . . Courts  Exercising Truancy Assessment &

Louisians Office of Juvenile Justice Juvenile Jurisdiction Service Centers
X Law  Enforcement Families in Need of

Department of Education Agenrcies Services Offices
Department of Children and Family D . i =
Services*(only release consistent with g““.::':; Attorney's g:"::tm e Probation
state and federal law) " "
Jefferson  Parish Human Services Other: Other:

Purpose of this Authorization: Coordination of services for the continuum of care

I authorize the release of the following specific confidential information:
(Place an “X” in the box(es) that apply to the information you want released or want to obtain)

oSchool Grades Behavior, and Attendance Records
oOEvaluations/Assessments oMedications olmmunizations

oOther:

oLegal History
oHospital Records oMR/DD Reports

oMedical History oTreatment

In compliance with state and/or federal laws which require special permission to release otherwise privileged
information, please release the following records:

pAlcoholism  oDrug Abuse

If not revoked sooner, this authorization shall expire on

for the period beginning

DVocational Rehabilitation
oPsychotherapy Notes® nArrest History o Other:

oHIV

(AIDS)

0 Sexually Transmitted Diseases

and ending

(date or event) and is needed

I understand that if I do not specify an expiration date, this authorization will expire (12) months from the date on which
it was signed. I acknowledge that I have read both pages 1 and 2 of this form.

Signature of Individual

Signature of Legally
Authorized Representative
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Date

Date



lefferson Parish

Important Information About Authorization

Note: The Department of Children and Family Services-Office of Community Services’ records are not subject to a
waiver and shall not be released, except in accordance with state and federal law. This authorization is limited to the
release of records to, not from, the Department of Children and Family Services-Office of Community Services.

You do not have to sign this form. If you agree to sign this authorization to release or obtain information, you will be
given a signed copy of the form. Upon request, you will be provided with a copy of the records that are released. If you
do not agree to release of information required to coordinate services, we may not be able to coordinate the most effective
services and/or programs.

A separate signed authorization is required for the use and disclosure of health information for psychotherapy notes,
employment-related determinations by an employer, and research purposes unrelated to your treatment.

When required by law or policy, child and youth service agencies may only obtain, use, and disclose your health
information if the required written authorization includes all the elements of a valid authorization (pursuant to FERPA,
HIPAA, and 42 CFR Part 2).

An authorization is voluntary. You will not be required to sign an authorization as a condition of receiving treatment,
payment, enrollment in a health plan, or eligibility for health care services. If your authorization is required by law or
policy, the children and youth service agencies will use and disclose your health information as you have authorized on
the signed authorization form.

You may be required to sign an authorization before receiving research-related treatment.

You may be required to sign an authorization form for the purpose of creating protected health information for disclosure
to a third party. For example, in a juvenile court proceeding where a parent is required to obtain a psychological
evaluation on their minor by DHH, the parent may be required to sign an authorization to release the evaluation report
(but not the psychotherapy notes) to DHH.

You may cancel an authorization in writing at any time. The Children and youth service agencies cannot take back any
uses or disclosures already made before an authorization was cancelled.

Information used or disclosed by this authorization may be re-disclosed by the recipient and will no longer be protected
by state and federal privacy policies.

To Recipient: This information has been disclosed to you from records protected by Federal confidentiality rules (42
CFR part 2). The Federal rules prohibit you from making any further disclosure of this information unless further
disclosure is expressly permitted by the written consent of the person to whom it pertains or as otherwise permitted by
42 CFR part 2. A general authorization for the release of medical or other information is NOT sufficient for this purpose.
The Federal rules restrict any use of the information to criminally investigate or prosecute any alcohol or drug abuse
patient.

By signing this form, you authorize release of protected health information compiled during involvement with the
juvenile justice system to a liable third party for the purpose of obtaining Medicaid funding for services provided.
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