






Revised 8/13/15 

BOARD OF ZONING ADJUSTMENTS 
HARDSHIP STATEMENT 

 
PLEASE PRINT CLEARLY 

 
Please state your alleged property hardship below that will not allow you to 
comply with all zoning requirements and therefore prevent you the ability to 
obtain a legal permit to build.  A hardship statement must be included with your 
appeal application.  Economic, personal reasons or man-made do NOT 
constitute a hardship. 
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________________________________________________________________

________________________________________________________________ 

 



Revised 8/13/15 
 

BOARD OF ZONING ADJUSTMENTS 
PLOT PLAN FORM 

 

            APPEAL NO.: ____________ 

                                COUNCIL DISTRICT: ________ ___ 

                         DATE FILED: ____________ 

            DATE OF HEARING: ___________   

Any building hereafter constructed and used for business purposes shall provide sidewalks between the street and 
property line on any street in front or on the side of the building in accordance with regulations prescribed by the 
Department of Engineering – Ordinance # 6257 
 

SHOW ALL EXISTING BUILDINGS ON LOT 
SHOW ALL MEASUREMENTS FROM PROPERTY LINE TO BUILDINGS 

SHOW ALL MEASUREMENTS IN-BETWEEN BUILDINGS 
 
Subdivision:_________________ Square No:______    Lot No:______   Zoning Classification:________________ 
 
Give Proposed Height:______   No. of Stories:_____    Occupancy use:____________________________________ 
 
This certificate conveys no right to occupy any street, alley or any part thereof, either temporarily.  Encroachments on 
public property not specifically permitted, must be approved by the council.  Separate permits must be obtained 
from other parish and state agencies as required by law. This certificate is subject to the final issuance of a 
Compliance Certificate, otherwise null and void.  The APPROVAL of this VARIANCE does not release the 
applicant from the conditions of any applicable subdivision or title restrictions, or any other restrictive covenants. 
 

PLEASE SHOW SIZE OF LOT AND SIZE OF BUILDINGS 
GIVE NAMES OF BOUNDING STREETS 

  
IS THIS A CORNER LOT?  Yes____  No____              KEY LOT IN REAR?  Yes_____  No_____ 
 
I CERTIFY THIS PLOT PLAN TO BE TRUE AND CORRECT 
 

Signature_____________________________________         Please print _______________________________________ 

 
A building permit is required for all construction THIS IS NOT A PERMIT. 
 
Before constructing a sidewalk or driveway apron in front of property you must obtain approval from Department of 
Engineering at 736-6500. 



Mailed notice. Notice setting forth the date, time, place and purpose of the public hearing, a general description 

of the proposal, and location of the subject property shall be mailed to the applicant and all property owners 

within one hundred (100) feet measured radially from the lot lines of a subject property that contains a single- 

or two-family dwelling (see figure 40.794.1), or within three hundred (300) feet measured radially from the lot 

lines of a subject property that contains a use other than a single- or two-family dwelling (see figure 40.794.2); 

at least ten (10) business days before the public hearing. Mailed notice of a public hearing shall be sent at the 

applicant's cost and the applicant shall provide the board of zoning adjustments with a notarized list of names 

and addresses of the property owners to be notified, as listed in the official records of the parish assessor.  

 

Mailed Notice Radius: 100 ft  

 

 

 

Mailed Notice Radius: 300 ft  

 

 

https://www.municode.com/Api/CD/StaticCodeContent?productId=14447&fileName=40794.png
https://www.municode.com/Api/CD/StaticCodeContent?productId=14447&fileName=40794-1.png
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APPEAL NO.: ___________ 
DATE OF HEARING: ___________ 

 
LIST OF OWNERS OF RECORD WITHIN 100’ 

Instructions: 
This is not a Petition – This is an affidavit. 
The names and addresses must be CLEARLY printed or typed. 
Do NOT bring this form to your neighbors for them to fill in.  
You must contact the Jefferson Parish Assessor’s Office for the names and mailing address of all the owners of 
record within 100’. If you have access to a computer with internet you may go to 
http://www.jpassessor.com/search.php to access the Assessor’s Office website to obtain the names and mailing 
address of all owners of record within 100’ 
 
ABUTTING PROPERTIES AND APPLICANT – CERTIFIED MAIL 

NAME ADDRESS CITY STATE ZIP 
OWNER      

     

     

     

     

     

     

     

     

     

 
ALL OTHER PROPERTIES WITHIN A 100’ RADIUS – REGULAR FIRST CLASS MAIL 

NAME ADDRESS CITY STATE ZIP 
     

     

     

     

     

     

     

     

     

     

           
          ______________________________ 
          Affiant’s Signature 
STATE OF LOUISIANA 
PARISH OF JEFFERSON 
Before me, the undersigned authority came and appeared ______________________________ of the full age of 
majority who, after being duly sworn, deposed and said that listed above are the names and mailing addresses of 
the owners of abutting properties within a 100’ radius to the best of his/her knowledge, as required by Parish 
Ordinance for filing an appeal to the Jefferson Parish Comprehensive Zoning Ordinance (Chapter 40 of Jefferson 
Parish Code of Ordinance.) 

 
WITNESS:  ______________________________ 

______________________________________ 

SWORN TO AND SUBSCRIBED BEFORE ME 
THIS __________ DAY OF ___________ 20____ 
 
_____________________________________ 
NOTARY            Revised 8/13/15 



APPEAL NO.: ___________ 
DATE OF HEARING: ___________ 

 
LIST OF OWNERS OF RECORD WITHIN 300’ 

Instructions: 
This is not a Petition – This is an affidavit. 
The names and addresses must be CLEARLY printed or typed. 
Do NOT bring this form to your neighbors for them to fill in.  
You must contact the Jefferson Parish Assessor’s Office for the names and mailing address of all the owners of 
record within 300’. If you have access to a computer with internet you may go to 
http://www.jpassessor.com/search.php to access the Assessor’s Office website to obtain the names and mailing 
address of all owners of record within 300’ 
 
ABUTTING PROPERTIES AND APPLICANT – CERTIFIED MAIL 

NAME ADDRESS CITY STATE ZIP 
OWNER      

     

     

     

     

     

     

     

     

     

 
ALL OTHER PROPERTIES WITHIN A 300’ RADIUS – REGULAR FIRST CLASS MAIL 

NAME ADDRESS CITY STATE ZIP 
     

     

     

     

     

     

     

     

     

     

           
          ______________________________ 
          Affiant’s Signature 
STATE OF LOUISIANA 
PARISH OF JEFFERSON 
Before me, the undersigned authority came and appeared ______________________________ of the full age of 
majority who, after being duly sworn, deposed and said that listed above are the names and mailing addresses of 
the owners of abutting properties within a 100’ radius to the best of his/her knowledge, as required by Parish 
Ordinance for filing an appeal to the Jefferson Parish Comprehensive Zoning Ordinance (Chapter 40 of Jefferson 
Parish Code of Ordinance.) 

 
WITNESS:  ______________________________ 

______________________________________ 

SWORN TO AND SUBSCRIBED BEFORE ME 
THIS __________ DAY OF ___________ 20____ 
 
_____________________________________ 
NOTARY            Revised 8/13/15 



NAME ADDRESS CITY STATE ZIP 
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